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ACTIVE is part funded under the 

Leonardo da Vinci Programme

Volunteer Diary
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Your Name: 


A
Date and times for your volunteering in this session

            Day
       Month

	Date of session
	
	
	
	
	




                                Hours
        Minutes
       AM       PM









       Please tick

	Start time
	
	
	
	
	
	
	
	
	




    

           Hours
        Minutes
        AM      PM









        Please tick

	Finish time
	
	
	
	
	
	
	
	
	


B
Your activities in this session  

Please list all the activities you do, and then as they are completed on a particular day tick them off. Then for every activity please record the length of time you spent on it. If you do two things (or three or more) at the same time, please divide the length of time by the number of activities, e.g. 30 minutes doing 3 activities = 10 minutes per activity.

	Activities
	Tick here
	Length of time

	
	
	Hours
	Minutes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


C
Your ‘job title’

Please write in your ‘job title’ for this session of volunteering. This may be a title given by the organisation, or words you would use to describe to a friend your volunteer role in this session.


D
Your expenses

Record here any money you spent that is related to your volunteering, and show whether you will claim this to be reimbursed by the organisation.




     Spent
    Claimed





        £       p             £      p


  

	Travel
	
	
	
	
	


	Telephone Calls
	
	
	
	
	


	Purchases
	
	
	
	
	


	Other
	
	
	
	
	


E
Your occupation 

The following information is requested in order to calculate what earnings you are giving up by choosing to spend this time volunteering. Although you may not in fact be working instead of volunteering during this time, it will help provide an estimate of the value of your time. This information will be kept strictly confidential.

What is your paid occupation? Please write in your current occupation or, if you are retired or not working, your usual occupation, if you have one.


What is the rate of pay? Please write in what you normally earn, or did earn when you were working. Please write this as an hourly rate, after tax, if possible.


 


         £      p 

	Net pay rate per hour
	  
	


F
Other Costs
Please write in here any other costs that you incur by volunteering.


 

                    £      p 

	Cost please describe
	  
	
	
	


                   £       p 

	Cost please describe
	  
	
	
	


Thank you very much for your help
volunteering impact assessment toolkit
                                                                        Volunteer Diary


