Your name

Your address

Name of Access Officer

Address

Date

Dear 

As a person who has a vision impairment, I am unable to read your printed publication [insert publication title or identifying information]. I would therefore like to request a copy in Braille / large print / audio CD / digital audio [delete as required] format, as is my right under the Disability Act, 2005. Please send this to me at the following address: [insert your postal and/or email address, depending on what format you are requesting]. If you are unsure about how to produce a document in this format, you could contact the NCBI (National Council for the Blind of Ireland) for advice.

Thank you for your assistance,

Yours sincerely

Your name

